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How are the interns doing?
The interns have been with us for about three weeks. How is it going? Are there any problems? What about successes? Are interns getting opportunities to be responsible for small groups? What about co-teaching?  We want to be sure to provide opportunities beyond BB, laminating, copying, etc.  Many of these students sign up to improve their English and become comfortable with American culture…it is important for them to sample all the aspects of an American educator.
Information Meeting, Tuesday, Room 412
Although these are designed with new teachers in mind, everyone is welcome. This month we are going to visit the performance appraisal system.
Talking Points for new DoDEA attendance policy…
Please include in parent newsletters
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Graduate Credit Software PD opportunity
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Free  Applications…
You might want to share with parents; these reinforce many good educational practices and they are free!
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Legal Notes
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20 Ideas for engaging projects
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Wow, you are all doing se well the administrators can be away from the building and the school keeps running!  I also want to thank all of you who have volunteered to sponsor activities and clubs, take on leadership roles, and do the many things outside the duty day that make a good school great.








"If you see ten troubles coming down the road, you can be sure that nine will run into the ditch before they reach you."
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The DoDEA ET's and IS's Present the Creativity Software
Courses Once Again!

The Courses start September 26™
Contact the Instructors below for more information.

Courses Offered

Course Lead Instructor
(Audacity and Sound Taekisha Vaughan
Editing) 3-12

Captivate (ET and Bob Mungas
Teachers)

DoDEA Database Terri Diaz

Subscriptions ES

DoDEA Database
Subscriptions HS

Romy Kerstetter

DoDEA Database Lori Kimble
Subscriptions MS
ExamView Kevin Schiele
Frames PK -8 Susan Gafford
Gaggle Net 3-12 Dolores McDowell-
Schaffer
Image Blender PK -5 Oren Eddie
Inspiration 6-12 Tom Edgar
Kidspiration PK-5 Antoinette Black
LabQuest (High School Galen Tate

Science Only)

Media Blender 3 -5

Robert Humphreys

Photoshop 6-12 Jack Higbee
Pixie PK-5 Robert Voce
Premiere Elements 6 -12 Alan Silverstein
Recipes4Success PK-5 Ken Wojcik

Snag IT (ET and
Teachers)

Jo Brei-Crawley

Twist 6-8

Linda Sanborn

Assistance / Co-Teaching

Are you busy trying to teach the entire curriculum in a
school year? Would you like help with planning and
teaching? Would you like to add pizzazz and integrate
technology into your lessons? We are here to help! Take
one of these classes and you will:

e Learn how to engage students and increase
student learning via technology

e Develop and teach a lesson/project with a team
of educators helping you

e Learn how to use a particular piece of software
in your classroom

And as a special bonus, you can earn one college
graduate credit hour for each class you take. Sign-
up today to get the help you need and deserve!

Your ET will assist you with many of the lessons

You will have the assistance of an online community
Your ET will co-teach with you
Your ET will co-plan with you

All of the courses are eleven weeks long. This gives
you time enough to plan and teach a lesson
integrating technology but does not monopolize your
time.

Want to take more than one course? The enthusiastic
teacher may take up to two courses. A teacher is not
allowed to take over two courses. Make sure you
discuss this with your ET before you sign up for
more than one class.

You become familiar with the software before teaching
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Everyday Mathematics

McGraw-Hill Education is offering five of its ten
EM Games Apps for FREE on September 24-26, 2011

The following apps will be FREE and available via the iTunes App store.

—\"' Beat the
el &
@\J .
Addition Top-It™ Monster Squeeze™ Equivalent Beat the Divisibility

Fractions™ Computer™ Dash™

These game apps work with Apple iPhones, iPads, and iPod Touches. We are currently developing these apps for Droid Devices.

Learn more about these great game apps and others available from
McGraw-Hill Education here https://www.mheonline.com/apps/




https://www.mheonline.com/apps/
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LEGAL NOTES

VOL. 04-09, SEPTEMBER 2011

In this Issue:

2011 Annual Ethics Training Available Now

II.  Political Activity by Federal Employees — Limitations of the
Hatch Act

II.  New DoDEA Privacy Act Systems of Records Notices
Iv.  OGC Round-up
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ELECTION SEASON IS UPON US!






I. 2011 Annual Ethics Training Available Now

All DoDEA employees who file the Office of Government Ethics (OGE) Form 450,
Confidential Financial Disclosure Statement, or the OGE Form 278, Public Financial
Disclosure Statement, must complete one hour of ethics training for this calendar year, not
later than December 31, 2011. Employees who are not required to file a disclosure form but
would like to complete the training are welcome to do so. The online annual ethics training
module for 2011 is available at:
https://webapps.dodea.edu/AET/

II. Political Activity by Federal Employees — Limitations of the Hatch Act

Have you thought about sending an email supporting a candidate for office? You might be
upset that a candidate is being unjustly maligned in the press and yvou don’t want to waste
time — you want to let vour friends know about this right away so vou take a break from your
work and rush off an email from your DoDEA email account, careful not to send it to any
co-workers. Unfortunately this is a violation of the Hatch Act. You could be suspended
without pay, or worse, if you make this mistake!

DO NOT FORWARD POLITICAL EMAILS in vour capacity as a Federal employee. This
conduct must be reported to the Office of Special Counsel (OSC) for investigation. Even if
you are careful to avoid emailing co-workers, vou may not further a political campaign using
yvour DoDEA email account.

What is the Hatch Act? A 1939 law that regulates the political activities of federal employees
and some state and local government workers. The legislation originally prohibited neatly
all partisan activity by federal employees, but in 1993 Congress amended the law, greatly
loosening its restrictions, particularly for off-duty activities.

What happens if I violate the Hatch Act? The mandatory penalties for career emplovees
caught violating the Hatch Act start with a 30-day suspension without pay and can result in
termination. If an action is close to the line but not an actual violation, the OSC, which
enforces the law, can write an employee a warning letter. But if an employee clearly violates
the rules, there is no option - OSC will issue a cease-and-desist order and may bring the
case before an administrative law judge appointed by the Merit Systems Protection Board.
Employees can appeal an administrative law judge's decision to the full MSPB. It takes a
unanimous vote by the MSPB, however, to reverse a decision to fire an emplovee and reduce
the penalty to a suspension. The most common Hatch Act violation involves forwarding
partisan political emails while at work and/or from yvour work email account.

With the exception of DoDEA leaders who are members of the Senior Executive Service, all
DoDEA employees are considered “Less Restricted” employees under the Hatch Act.

What would be a violation of the Hatch Act? Less Restricted employees may not:
e use official authority or influence to interfere with or affect the result of an election
¢ knowingly solicit, accept, or receive, a political contribution from any
person (this may be done in certain limited situations by federal labor or other
employee organizations); this includes working the phone banks for a candidate!
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¢ knowingly solicit or discourage the participation in any political activity of
anyone who has business pending before their employing agency
* be candidates for public office in partisan political elections

* engage in political activity while: on duty; in a government office; wearing an official
uniform; or using a government vehicle

What can I do without violating the Act? Less Restricted employees who are off duty may:
* be candidates for public office in nonpartisan (no political party) elections
e register and vote as they choose
® assist in voter registration drives
* contribute money to political organizations
¢ attend political fundraising functions (but not be one of the fundraisers)

* join and be an active member of a political party or club, and attend and

be active at political rallies and meetings

e sign and circulate nominating petitions and campaign for or against referendum
questions, constitutional amendments, municipal ordinances

* campaign for or against, distribute campaign literature, and make campaign
speeches for candidates in partisan elections

hold office in political clubs or parties
CONTACT YOUR LOCAL OGC OFFICE IF YOU HAVE ANY QUESTIONS!

ITII. New DoDEA Privacy Act Systems of Record Notices

DODEA 26 “DEPARTMENT OF DEFENSE EDUCATION
ACTIVITY EDUCATIONAL RECORDS”

On May 31, 2011 a revised system of records notice (SORN)
took effect for DoDEA records. DoDEA 26 differs from its
predecessor in several ways. It identifies the files that families
from public schools in the U.S. tend to know as “Education
Files.” This is accomplished by renaming the System, from
“Department of Defense Education Activity Dependent
Children’s School Program Files” to “Department of Defense
Education Activity Educational Records.” It also more
accurately describes the files that DoDEA maintains, and identifies to the public where the
files can be accessed. Some of the changes are as follows:

e The category of records is divided into contemporary school files and historical files.
This helps parents and students recognize that they may access contemporary files at
their school (when they are local to the school), and to identify the limited records
(transcript files) that are maintained on an historical basis at DoDEA Headquarters.





¢ The system also is broadened to include records of students who attend or attended
non-DoD schools at DoD expense.

* A new category, “Student Administrative Files,” is created to increase uniformity in
filing. Itincludes information about students contained in “serious incident reports,
military reports, investigations, compliance reports and similar documents when
retrieved by the student’s name or personal identifier.”

* The Records Access Procedures are revised to allow those acting as a parent, such as
foster parents, to have access to student records, and to clarify that records will be
provided to any parent of the child unless there is a court order restricting access.

Records maintained in this system may be accessed at the school by currently enrolled
students/parents and by writing to the Requests for access to the information in this
system may be addressed to the DoDEA Privacy Act Officer at DODEA Headquarters.

DODEA 28 “DEPARTMENT OF DEFENSE EDUCATION ACTIVITY
SUMMER WORKSHOP APPLICATION”

On June 17, 2011, a new SORN took effect that covers DoDEA educators who apply
or are nominated for summer workshops. The system collects the DoDEA educator’s name,
social security number (SSN), and pertinent information about the educator’s assignment,
teaching qualifications, yvears of service, and certain contact information. The system serves
to track and account for course applications, approval and registration, summer/recess
appointment pay, and the issuance of temporary duty travel orders. The records are
maintained for five years after completion of the specified program, and may be disclosed
without prior employee consent outside of DoD in accordance with the DoD blanket routine
uses and on a need to know basis within DoD. Requests for access to the information in
this system may be addressed to the DoDEA FOIA /Privacy Act Officer at DoODEA
Headquarters

DODEA 30 “DODEA TRAVEL ORDERS PROCESSING SYSTEM?” (TOPS)

DoDEA 30, a new system of records, took effect on June 20, 2011. It covers travel
records of DoDEA personnel and family members related to employment or relocation
travel. The system collects the travelers’ names, SSN, title /grade, home address, mailing
address, retirement code, and information about the individual’s duty stations. It has
specific trip information, including reporting dates, travel purposes, names of dependents,
costs associated with the travel, and a variety of other travel documentation including
records of actual payment of travel funds and other authorized expenses. The records will
be maintained for six years. Requests for access to the information in this system may be
addressed to the DoDEA Privacy Act Officer at DoDEA Headquarters.

IV. September OGC Round-up

The OGC Round-up is a regular feature of Legal Notes that provides short
updates or news items involving legal matters of interest to DoDEA.

Bills Target Tax Delinquent Federal Employees and Contractors. In March 2011,
two new bills were introduced in the House of Representatives that would prevent federal
employees and contractors with "seriously delinquent" tax debt from working for the
government. The bills remain under consideration. The 2011 Federal Employee Tax
Accountability Act, would require the government to fire workers who have willfully
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neglected to pay their income taxes. The 2011 Contracting and Tax Accountability Act,
would prohibit companies or grantees from winning awards in excess of $150,000, unless
they certify in writing that they have no seriously delinquent tax debts. Read the full text of
the bills at http://www.gpo.gov/fdsys /pkg/BILLS-112hr828ih/pdf/BILLS-112hr828ih.pdf
(federal employees); and htep: BILLS-112hr829ih /pdf/BILLS-

112hr829ih.pdf (contractors).

Please send us your suggestions for articles!

This newsletter is brought to you by
theDepartment of Defense Education Activity Office of the General Counsel

Mission Statement
The Department of Defense Education Activity (DoDEA) Office of the General
Counsel facilitates DoDEA’s global educational mission by providing high quality and
timely legal advice and counsel, effective advocacy, and creative problem-solving.

Vision Statement
To be a premier Defense Legal Services Agency legal office composed of talented,
trained, and dedicated professionals located world-wide and working together to support
DoDEA’s educational mission.

Core Values
Integrity - Commitment to honesty, fairness, and high ethical standards and being
accountable for everything we do.

Excellence - Commitment to proactive customer-focused service of the highest quality.

Continuous Improvement - Commitment to personal and professional growth of each
individual and improvement of processes and practices.

T'eam - Commitment to working collaboratively and valuing the diversity of members to
maximize team synergy.
For questions related to any of these matters, please contact your local DoDEA OGC Office:

At HO: generalcounsel@ hg.dodea.edu
At DoDDS-E: generalcounsel@eu.dodea.edu
At DoDDS-P:  generalcounsel@pac.dodea.edu
At DDESS: generalcounsel@am.dodea.edu

This Newsletter is provided as information for DoDEA employees and may not be
distributed outside of DoDEA without the express permission of the DoDEA Office of
General Counsel. It does not create any rights or remedies and may not be relied upon by
any person, organization, or other entity to allege a denial of any such rights or remedies.






20 Ideas for Engaging Projects

The start of the school year offers an ideal time to introduce students to project-based learning. By starting with engaging projects, you'll grab their interest while establishing a solid foundation of important skills, such as knowing how to conduct research, engage experts, and collaborate with peers. In honor of Edutopia's 20th anniversary, here are 20 project ideas to get learning off to a good start.

1. Flat Stanley Refresh: Flat Stanley literacy projects are perennial favorites for inspiring students to communicate and connect, often across great distances. Now Flat Stanley has his own apps for iPhone and iPad, along with new online resources. Project founder Dale Hubert is recently retired from the classroom, but he's still generating fresh ideas to bring learning alive in the "flatlands."

2. PBL is No Accident: In West Virginia, project-based learning has been adopted as a statewide strategy for improving teaching and learning. Teachers don't have to look far to find good project ideas. In this CNN story about the state's educational approach, read about a project that grew out of a fender-bender in a school parking lot. When students were asked to come up with a better design for the lot, they applied their understanding of geometry, civics, law, engineering, and public speaking. Find more good ideas in West Virginia's Teach21 project library. 

3. Defy Gravity: Give your students a chance to investigate what happens near zero gravity by challenging them to design an experiment for NASA to conduct at its 2.2 second drop tower in Brookpark, Ohio. Separate NASA programs are offered for middle school and high school. Or, propose a project that may land you a seat on the ultimate roller coaster (aka: the "vomit comet"), NASA aircraft that produces periods of micro and hyper gravity ranging from 0 to 2 g's. Proposal deadline is Sept. 21, and flight week takes place in February 2012. 

4. Connect Across Disciplines: When students design and build kinetic sculptures, they expand their understanding of art, history, engineering, language arts, and technology. Get some interdisciplinary project insights from the Edutopia video, Kinetic Conundrum. Click on the accompanying links for more tips about how you can do it, too. 

5. Honor Home Languages: English language learners can feel pressured to master English fast, with class time spent correcting errors instead of using language in meaningful ways. Digital IS, a site published by the National Writing Project, shares plans for three projects that take time to honor students' home languages and cultures, engaging them in critical thinking, collaboration, and use of digital tools. Anne Herrington and Charlie Moran curate the project collection, "English Language Learners, Digital Tools, and Authentic Audiences."

6. Rethink Lunch: Make lunch into a learning opportunity with a project that gets students thinking more critically about their mid-day meal. Center for Ecoliteracy offers materials to help you start, including informative including informative essays and downloadable planning guides. Get more ideas from this video about a middle-school nutrition project, "A Healthy School Lunch." 

7. Take a Learning Expedition: Expeditionary Learning schools take students on authentic learning expeditions, often in neighborhoods close to home. Check out the gallery for project ideas about everything from the tools people use in their work to memories of the Civil Rights Movement. 

8. Find a Pal: If PBL is new to you, consider joining an existing project. You'll benefit from a veteran colleague's insights, and your students will get a chance to collaborate with classmates from other communities or even other countries. Get connected at ePals, a global learning community for educators from more than 200 countries. 

9. Get Minds Inquiring: What's under foot? What are things made of? Science projects that emphasize inquiry help students make sense of their world and build a solid foundation for future understanding. The Inquiry Project supports teachers in third to fifth grades as they guide students in hands-on investigations about matter. Students develop the habits of scientists as they make observations, offer predictions, and gather evidence. Companion videos show how scientists use the same methods to explore the world. Connect inquiry activities to longer-term projects, such as creating a classroom museum that showcases students' investigations. 

10. Learn through Service: When cases of the West Nile virus were reported in their area, Minnesota students sprang into action with a project that focused on preventing the disease through public education. Their project demonstrates what can happen when service-learning principles are built into PBL. Find more ideas for service-learning projects from the National Youth Leadership Council.

11. Locate Experts: When students are learning through authentic projects, they often need to connect with experts from the world outside the classroom. Find the knowledgeable experts you need for STEM projects through the National Lab Network. It's an online network where K-12 educators can locate experts from the fields of science, technology, engineering and mathematics. 

12. Build Empathy: Projects that help students see the world from another person's perspective build empathy along with academic outcomes. The Edutopia video, "Give Me Shelter", shows what compassionate learning looks like in action. Click on the companion links for more suggestions about how you can do it, too. 

13. Investigate Climate Science: Take students on an investigation of climate science by joining the newest collaborative project hosted by GLOBE, Global Learning and Observations to Benefit the Environment. The Student Climate Research Campaign includes three components: introductory activities to build a foundation of understanding, intensive observing periods when students around the world gather and report data, and research investigations that students design and conduct. Climate project kicks off Sept. 12. 

14. Problem-Solvers Unite: Math fairs take mathematics out of the classroom and into the community, where everyone gets a chance to try their hand at problem solving. Galileo Educational Network explains how to host a math fair. In a nutshell, students set up displays of their math problems but not the solutions. Then they entice their parents and invited guests to work on solutions. Make the event even more engaging by inviting mathematicians to respond to students' problems. 

15. Harvest Pennies : Can small things really add up to big results? It seems so, based on results of the Penny Harvest. Since the project started in New York in 1991, young philanthropists nationwide have raised and donated more than $8 million to charitable causes, all through penny drives. The project website explains how to organize students in philanthropy roundtables to study community issues and decide which causes they want to support. 

16. Gather Stories: Instead of teaching history from textbooks, put students in the role of historian and help them make sense of the past. Learn more about how to plan oral history projects in the Edutopia story, "Living Legends." Teach students about the value of listening by having them gather stories for StoryCorps. 

17. Angry Bird Physics: Here's a driving question to kickstart a science project: "What are the laws of physics in Angry Birds world?" Read how physics teachers like Frank Noschese and John Burk are using the web version of the popular mobile game in their classrooms. 

18. Place-Based Projects: Make local heritage, landscapes, and culture the jumping-off point for compelling projects. That's the idea behind place-based education, which encourages students to look closely at their communities. Often, they wind up making significant contributions to their communities, as seen in the City of Stories project.

19. News They Can Use: Students don't have to wait until they're grown-ups to start publishing. Student newspapers, radio stations, and other journalism projects give them real-life experiences now. Award-winning journalism teacher Esther Wojcicki outlines the benefits this post on the New York Times Learning Network. Get more ideas about digital-age citizen journalism projects at MediaShift Idea Lab.

20. The Heroes They Know: To get acquainted with students at the start of the year and also introduce students to PBL processes, High Tech High teacher Diana Sanchez asked students to create a visual and textual representation of a hero in their own life. Their black-and-white exhibits were a source of pride to students, as Sanchez explains in her project reflection . Get more ideas from the project gallery at High Tech High, a network of 11 schools in San Diego County that emphasize PBL. To learn more, watch this Edutopia video interview with High Tech High founding principal Larry Rosenstock. 
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Introducing:

the Integrating Multiple Technologies into Learning course.

The Bavaria District is also offering a two credit course for advanced computer users looking to integrate
more than one technology into instruction.

To be eligible for this course you should be able to check off one of the items below
If you:

o have successfully completed one of the Creativity Software courses

e regularly use technology in your classroom with students

e are comfortable with technology and learning new technology applications
e are comfortable with project based learning

this course may be for you. If you are unsure whether this course is a good fit for you, please contact your
Educational Technologist. Contact Bill Morgan to sign up for the course.

Course Description:

Integrating Multiple Technologies into Learning

The purpose of this course is to form a team consisting of the local Educational Technologist (ET), a
grade level or subject area teacher, and an online ET (who is running the course). The course will group
teachers of the same grade level or subject area (for example: 3™ grade teachers or 9" grade English
teachers) into the same online course which will be directed by the course instructor.

The teacher and the local ET will design a project based learning (PBL) project using the backwards
design process. They will create a project that will have students using at least 2 different technologies
during the project. The project should preferably take place over 2 — 10 days.

The modules for the course are below. In short, the first 2 weeks is spent getting acquainted with your
classmates and sharing ideas for projects. We will group people into the same grade level and subject,
so we expect a lot of sharing. Week 3 is spent working with the local ET and the course instructor (as
needed) to develop a project. The project will require you to learn some different software packages
or technologies. In conjunction with the local ET, you will develop a course of study so that you can




mailto:bill.morgan@eu.dodea.edu�



master the new software or technologies. Weeks 4 — 6 will be used for you to follow your course of
study. In week 7 you will write and share the lesson plans you will be using in the project. Weeks 8 —
10 you will be co-teaching the project with your local ET. Weeks 12 and 13 you will be debriefing your
project with the entire class and sharing what you did with your local faculty. We planned the last
week to be during the first week of classes after break so that you could present easily at your faculty
meeting in January.

Week Dates Ll Module Points
Number
Start: Initial collaboration with ET 10
Sep. 26 i
Week 1: p 1 .(and IS) and email your
instructor.
Due:2 Oct 2 Get to know your classmates 10
Start: 20
Week 2: Oct 3 3 Brainstorm ideas for a
Due: project
Oct. 9
Start: Using Backward Design 10
Oct. 10 i
Week 3: 4 jl'empléte, share your project
idea with the class
Due Oct. 5 Create a course of study with 10
16 your ET
Start: 20
Weeks 4 - 6: Oct. 17 6 Complete your course of
Due: study
Nov. 6
Start: 10
Week 7: Nov. 7 7 Share your lesson plans for
Due: the project
Nov. 13
Start:
Weeks 8 —10: Nov. 14 3 Co-teach your project with
Due: your ET
Dec. 4
Start: 10
Week 11: Dec. 5 9 Collect and post student
Due: work from your project
Dec. 11
Start: Share what happened with 20
Dec. 12 10 your project with your
Week 12: virtual classmates.
Due: Debrief and give feedback on 10
Dec: 18 11 your virtual classmates
projects
Start: 10
Week 13: Jan. 3 12 Share your project with your
Due: Jan. local colleagues
10
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Talking Points for Principals



Attendance – what everyone should know:

· School attendance is a serious issue for children throughout the country and military children are no exception. 

· Many families — both military and non-military — underestimate the importance of regular school attendance for young children (kindergarten and first grade) but even missing just 5% of kindergarten — that's just nine days — can be an indicator that a child will fall behind by the fifth grade. 

· Regular school attendance has a cumulative effect of establishing life-long positive traits — responsibility, determination, respect for rules of society -- that are critical for developing career readiness skills, success in college and in life. 

· Regular school attendance correlates directly with success in academic work, improves social interaction with adults and peers and provides opportunities for important communication between teachers and students.

· DoDEA has an attendance policy that is consistent with attendance policies in many U.S. public schools. 

· DoDEA's attendance policy is founded on the principle that regular student attendance promotes higher levels of student achievement, school connectedness, and readiness for colleges and careers. 

· Key components of the policy include:

· A requirement for students to attend school for 180 instructional days per school year (subject to specific exceptions noted in the policy).

· A requirement for students to complete an educational plan consistent with regularly planned school work during absences.

· Increased communication with parents about the effects of absences on student performance.

· Referral of students with five days of absences to the Student Support Team.

· Referral of students with seven days of absences to the local Command for appropriate intervention and support.

· A Student Educational Monitoring Plan to lessen the impact of a student missing classroom instruction if they need to be out for more than five days.

· Daily attendance record-keeping, review, and analysis.

 

· Excused absences can include: 

· Personal illness 

· A medical, dental, or mental health appointment 

· Serious illness in the student's immediate family 

· A death in the student's immediate family or of a relative 

· A religious holiday 

· Emergency conditions such as fire, flood, or storm 

· Unique family circumstances warranting absence and coordinated with school administration. 

· College visits that cannot be scheduled on non-school days 

· Reasonable amounts of time surrounding deployments and reintegration providing missed schoolwork is obtained in advance and completed upon return. 

· Academic penalties will not be imposed for excused absences. 



· We have and will continue to be as flexible as possible in accommodating the precious time families have together but flexibilities and accommodations have limitations, especially when they impact on student performance and attendance at school.







Attendance – what parents should know

· Parents can team up with teachers to make sure students are in school and ready to learn.

· How parents can help:



· Schedule medical and dental appointments outside of school hours.

· Schedule vacations during school breaks.

· Schedule Permanent Change of Station (PCS) moves to coincide with summer breaks or other scheduled school breaks.

· When moving, check school calendars to be aware of important school dates (beginning/ending of school year; testing dates, breaks, etc.).

· Make it a habit to contact their child’s teachers/principals to arrange to pick up missed school work, either in advance if the absence is known, or the same day their child is absent.
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