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Deadline for Required Training has been extended
The DSO sent out a message saying the deadline for completing training has been extended to 30 October.  Please get your trainings done as soon as possible.  All the sites are up and working.

Faculty meeting tomorrow, 4 October please bring the blue Teacher’s Guide to TN as well as sticky notes and highlighters…

Required Training: Privacy  Act, PPO/PII is now up and running

https://webapps.dodea.edu/Privacy/
Please update your Outlook account by 15 October

Using the attached directions please go into Outlook and update your profile ; General list your title, company (DAS); under phone number list a valid school number. Thanks!
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Using Aspen for Lunch Count
Starting 11 October classroom teachers will no longer need to send the lunch count to the office; instead it will be done via ASPEN. Please have your lunch count information in ASPEN by 0900.  Attached are directions for entering the lunch count information into ASPEN.  If you have questions please contact Ms. Smith our ET.
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Attendance in ASPEN
To facilitate more accurate attendance all teachers have been given rights to adjust attendance up to 10 days prior to the current day.  You can now enter attendance when you have had a sub; when you receive a note from parents indicating the absence is excused, etc.  You can begin using this anytime between now and 11 October.  Ms. Smith will offer refresher training on attendance prior to 11 Oct.
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I made a number of phone calls on students being caught doing good…parents were thrilled!  Thanks for helping to make this happen.








"The greatest compliment that was ever paid me was when someone asked me what I thought, and attended to my answer."


Henry David Thoreau














How to Update Your Outlook Profile

Go to:

https://dpi.pac.dodea.edu/apps/Shared%20Applications/GalMod/Outlook%20Profile%20Updater.aspx

** Note in some instances you may have try to the link twice in order to get the Silverlight plug-in to work.

2.  Once the window opens click on the Next button.
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3.  This window will appear.  In the Step 1 box fill in your appropriate information.  Click next.  Your information should populate in the address etc. boxes.
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4.   Under the Step 2 box fill in the appropriate information.  Click next.  Your information should populate in the boxes to the left.
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5.  In the last box your information will be filled in. If your information needs to be corrected use the back button to correct it in the appropriate window.
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6.  Once you are finished the box below will appear.
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User Guide  Provide Feedback

Overview

“This application provides 2 quick and easy method to update your office contact informtion,
You can find tips on the right side of the screen to give you advice if you need assistance. Once
finished, the application will update your outlook contact information in the Global Address List
(GAL). The updates will be visible to all DODEA within 60 minutes of completing the process.
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modification, go back to make changes.
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Lunch Count 
 


Enter Lunch Counts when you submit attendance each morning, its easy 
and time efficient. 


At the bottom right corner of your attendance screen you will see a box 
that looks like this 


 


 


 


 


Enter in the number of lunches that your class needs 


Click submit and you will send in both your attendance and your lunch 
count!! 


Your Lunch Count may look 
different – this is only an 


example 






