Open Microsoft Outlook; click on folders icon at bottom of “Folder List”
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You will then see an entry labeled “Public Folders”
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Click on the + to the left of Public Folders:
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You will now see a list of folders; next click on “All Public Folders”
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You will then see another list of folders; click on the PAC folders:
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You will now see folders specific to the Pacific; click on DGAS…
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You will note there are different calendars.  All are viewable however only identified POC’s have access to making changes, adjustments, etc.  The “Master Calendar” POC’s are Mr. Rupe and Ms Spore.  If you want to reserve facilities; list events, etc. please send the information via email.  If there are conflicts on facilities or dates the sponsors will need to meet and resolve the issues.  
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Viewing Outlook Public Calendars








