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Please welcome the new interns, they will be here until August. 
Homework/Detention
14-24 March Homework/Detention will end at 1600.  
Staffing information
Teachers moving to the High School received Management Directed reassignment letters.  All other staff are part of DAS and therefore will not receive a letter of reassignment because you are not moving.  If you have questions please see me. 
DoDEA and FEA Adobe Home Use MOU
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DoDEA and FEA Travel Orders Processing Systems (TOPS)
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DoDEA and FEA Software Validation and Approvals Process
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Missoula Children’s Theater: Grades K-12

Applications will be placed in your boxes to hand out to the students.  Any applications that come back signed please send to the office.  The deadline is Wednesday, 9 March.  On Monday, 14 March, Ms. Hart the School Liaison officer will have a list of the students who have applied and will help get them on the bus for CYS.
Do not let what you cannot do interfere with what you can do.
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DEPARTMENT OF DEFENSE EDUCATION ACTIVITY
AND
FEDERAL EDUCATION ASSOCIATION

Memorandum of Understanding

TRAVEL ORDER PROCESSING SYSTEM (TOPS)

The Department of Defense Education Activity (DoDEA) and the Federal

Education Association (FEA), hereafter referred to as the “parties,” hereby agree to
implement access changes to the Travel Order Processing System (TOPS) in accordance
with the information below:

a.

b.

When the change is effective, employees may access TOPS by log-in using their
Common Access Card (CAC) or their DoDEA log-in user ID.

Management will provide a general notification to employees in the HR Advisor
and in the Weekly Packet to Teachers letting them know of the access change to
TOPS. Once implemented, management will update the TOPS splash screen so
that everyone using it will see the information. If requested training will be made
available.

Transitional and area problems will be submitted to the IT Help Desk in the local
areas for further assistance.

d. System problems or questions will be handled by the local IT Help Desk.

Employees who forget their password will be able to obtain a new one with the
assistance of the IT Help Desk. Employee passwords are connected to the
DoDEA network computer access, therefore a reset or obtaining a new password
is done through the IT Help Desk.

Employees who need further assistance with travel orders will contact their local
Human Resources Representative or work directly with the Defense Logistics
Agency to complete travel orders.
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Lenoir Gra m Klichael Priser
HR Director, DoDEA FEA President
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DEPARTMENT OF DEFENSE EDUCATION ACTIVITY
AND
FEDERAL EDUCATION ASSOCIATION
Memorandum of Understanding

DoDEA SOFTWARE VALIDATION AND APPROVALS PROCESS

The Department of Defense Education Activity (DoDEA) and the Federal Education Association (FEA),
hereafter referred to as the “parties,” hereby agree that, beginning with SY 2011- 2012, DoDEA shall conduct
an annual ninety (90) day Software Approval “Open Season” window, from | October to the 31% of
December. This annual “Open Season” shall provide DoDEA educators with the opportunity to submit
software titles for DoDEA’s Software Approval and Validation.

However, the parties also recognize that the need for software approval and validation might not always be
identified during the annual 90 day window to submit requests, and that a separate approval process is
necessary for “out-of-cycle” requests. The parties agree that when an educator identifies a problem or need
outside of the annual 90 day window, and no software on the DoDEA Approved Software Listing directly
resolves this need, an educator submits requests through their principal for initiation of an out of cycle
software approval request to resolve the problem/need. The parties agree that the principal will review the
request and provide their written rationale for concurrence or denial for the requested/needed software. If a
request is denied, training will be provided on software that has already been approved.

The title will then undergo DoDEA Information Assurance and System Compatibility Testing and will be
submitted for final Designated Approval Authority approval or denial. An automated system will be brought
online within 60 days of this MOU that will provide automatic e-mail and web based feedback to users about
their position in the testing queue and their estimated wait time for testing. The wait time for testing and
approval/denial will not exceed 2 months except during the first three months following the close of open
season when the wait time may be extended. The requestor can obtain web-based feedback about their
position in the testing queue and their estimated wait time. The parties hereby understand that full scope
testing is a 6 to 8 hour minimum process per title (in accordance with Department of Defense standards). All
parties agree that the Software Approval Application shall serve as the entry point for both “Open Season™ and
“Out of Cycle” requests. All parties agree to revisit this process six months after this MOU is signed to
identify possible refinements.

All parties agree that the software review process shall include reviews of applicable regulatory requirements,
such as those identified in the Federal Acquisition Regulation. All parties herein agree that FAR regulations
and requirements will be adhered to within the framework of approving software for installation and/or license
acquisition. This includes, but is not limited to, FAR Part 6, Competition Requirements and FAR Part 6,
Subpart 6.3, Exceptions to Full and Open Competition.

Lenoir Grgham
HR Director, DoDEA FEA President
Date le/éw 224 Date_' [ hiy ¢
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DEPARTMENT OF DEFENSE EDUCATION ACTIVITY
AND
FEDERAL EDUCATION ASSOCIATION

Memorandum of Understanding

ADOBE HOME USE

The Department of Defense Education Activity (DoDEA) and the Federal
Education Association (FEA), hereafter referred to as the “parties,” hereby agree to
extend to FEA bargaining unit employees the opportunity to download selected Adobe
products at home. This Software is being made available to employees because DoDEA
purchased software licenses for the Software through an Adobe agreement. Use of this
software is entirely voluntary. An instruction document will be made available for
employees which will include the following language:

DoDEA is extending to you the right to use the Software for work-related
purposes at home. You are not licensed to use the Software at home for
personal purposes. You do not own the license or the Software. You will
be required to remove the Software from you home machine immediately
upon the earlier of (a) any event which causes you no longer to be a
faculty or staff member or employee of DoDEA for any reason or (b)
expiration of the authorization number under which the licenses were
purchased. You may be held responsible for unauthorized use of the
Volume License Serial Number.
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Lenoir GT:;Kam Michael Priser
HR Director, DoDEA FEA President
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