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Yesterday was a great opportunity for each of us to add some ideas to our teaching repertoire. I know I learned some new things, I hope everyone else did too!  Thanks to everyone who brought goodies to share at lunch…it was delicious.  
Legal Notes from DoDEA
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The Latest in H.R.
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6 technologies that will affect education in the next 5 years
A report by the Consortium for School Networking and the New Media Consortium is predicting that mobile learning and cloud computing will be among the technologies that will be prevalent in education within a year. Authors of the groups' Horizon Report also expect game-based learning, open content, learning analytics and personalized-learning environments to infiltrate education within the next five years. The full report will be available in May. eSchool News (free registration)
KHANAcademy
This is a web site dedicated to academic enrichment with videos developed around K-12 math and science  http://www.khanacademy.org/ 

Little Known Facts about the Spring Equinox

Today marks the first full day of spring, but the vernal equinox could have come Sunday, or even the day before, thanks to a quirk in the Gregorian calendar. This is also the only day of the year that the sun rises due east and sets due west. If you were to stand on the equator, you'd see the sun pass directly over your head; if you happen to be on the North Pole, watch the sun skim the horizon, and get ready for six months of daylight. National Geographic News (3/20)
"Life is 10% what happens to us and 90% how we react to it."

Dennis P. Kimbro
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Renewal Agreement Travel: 
Thanks to your support in completing the forms for RAT accurately and timely, 
DLA has been able to process your requests for RAT travel rather quickly.  They 
even thanked us for being so efficient! So thank you Korea for your cooperation!   


If you haven’t had a chance, or did not get the RAT packet you may access it by clicking here.  
Instructions on how to submit a request for RAT in TOPS may be accessed here. 


 


 


 


 


We have received a few inquiries regarding shipment of POV on RAT orders.  


The JTR states:  A. General. When a POV, transported at Gov’t expense to an OCONUS area or 
to Hawai’i for a traveler assigned to Johnston Island, is no longer adequate for the traveler's 
transportation needs, the Secretarial Process may authorize transportation of a replacement 
POV. Such replacement may be authorized when the conditions in pars. C5232-B or C5232-C 
are met: 


 From the Korea District Human Resources  Division 


 2nd Edition 


Hello from the Korea District Human Resources Office  


AMINA HAMILTON, LEAD HR SPECIALIST FRANK WHITE, LEAD FINANCIAL SPECIALIST SHERRY STEWART, HR SPECIALIST 


Edition 2 – Travel, Allowances & More 


“can I ship my 
car?” 



https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/rat%20packet.pdf�

https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/How%20to%20Submit%20a%20RAT%20request.pdf�





 


 


Emergency Replacement. Emergency POV replacement may be authorized when the reasons for the need of a replacement POV are: 


1. Beyond the traveler's control (e.g., the POV is stolen, seriously damaged, destroyed, or has deteriorated due to severe climatic conditions), and 


2. Acceptable to the DOD Component concerned. C. Non-emergency Replacement. Non-emergency POV replacement may be authorized when: 


1. The traveler is stationed continuously at one or more OCONUS PDSs during a 4-year period and the POV being replaced has worn out due to age and normal 
deterioration (B-212338, 27 December 1983); and 2. It is in the Gov’t’s interest that the traveler continues to have a POV at the OCONUS PDS. 


D. Limitations 


1. One emergency replacement POV may be transported at Gov’t expense within any 4-year continuous service period. 2. One non-emergency replacement POV 
may be transported at Gov’t expense after every 4 years of continuous service beginning on the date the first POV used is being replaced. 


Shipment of POV is authorized only if the following are meet: Completes a tour(s) of duty at an OCONUS PDS where it was in the GOV'T's interest for the traveler to 
have a POV, or the traveler was assigned to Johnston Island and a POV was transported to Hawai'i IAW par.C5208-D, and the traveler is returning through transfer, or 
upon separation from service after completion of a tour of duty, to CONUS 


SO WHAT’S THE BOTTOM LINE? 


Shipment of POV is authorized from CONUS to your PDS when the POV is a replacement 
vehicle.  You may ship a replacement POV once every 4 years. 


Shipment of POV is not authorized from your PDS to CONUS while on RAT.  If you have 
requested shipment of POV on your RAT orders, DLA will place a remark on the orders stating 
that shipment is authorized from CONUS to the PDS only.  


JUST A FEW FAQ’S: 


Q: Can I procure my own ticket for RAT travel? 


A: Yes.  However prior to travel, you must obtain a memo from the TMO office which states 
the government rate for your trip.  Keep in mind that you will be reimbursed at the 
government rate only 


Q: Can I mail my 100lbs of unaccompanied baggage 


A: Yes.  However prior to shipping your items, you must obtain a memo from the TMO office 
stating that it is most cost effective to ship your unaccompanied baggage via USPS.  The memo 
must also state the cost per hundred lbs for reimbursement purposes.  


Q: My spouse is an active duty military member.  Can they travel on RAT? 


A: Yes.  As long as the active duty military spouse meets the definition of a family member for 
RAT purposes, they may travel on your RAT orders.  


TIDBIT: 


If you are transferring to another duty station next school year, please click here for transfer-
out instructions. 



https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/2011-%20Transfer%20Out%20Instructions.pdf�





 


Separation Travel: 
For those who will be leaving us at the end of this school year, please submit your 
request for separation travel orders in TOPS.    


You do not have to complete a transportation agreement, however, please be sure that your 
AT Level 1 Awareness training certificates are up to date.  The certificates expire 1 year after 
the date listed on the certificate.  If you noticed your certificate has expired, you may retake 
the training by visiting http://atawareness.org, using the access code word “aware.”  After 
completing the training, print out a certificate.  Please note that the sponsor and all 
dependent’s age 14 and over are required to have an updated AT Awareness training 
certificate.  


Be Prepared 
 Moving can be a very stressful process.  However, following these steps can make your 
move a whole lot smoother.  A more detailed checklist is available here.   


 REQUEST WAIVER OF TRANSPORTATION AGREEMENT 


 REQUEST SEPARATION TRAVEL ORDERS 


 ARRANGE FOR YOUR TRAVEL 


 ARRANGE FOR SHIPMENT OF HOUSEHOLD GOODS 


 LIVING QUARTERS ALLOWANCE (LQA) 


 LQA/TQSA overlap 


 POST ALLOWANCE (PA) 


 POST DIFFERENTIAL (PD) 


 BASE AND SCHOOL CLEARANCE 


 SUBMISSION OF TRAVEL VOUCHER 


 


 


We’re here to help!  Please contact 
your Human Resources representative 


for assistance with your separation. 


 


 


 


 



https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/1)%20Separation%20-%202010%20-%20KOREA%20DISTRICT%20ONLY.pdf�





 


  
 


Continuation of FEHB into Retirement 


Eligible if you retire on Immediate Annuity and: 


•  Insured on date of Retirement 
•  Covered for the 5 years of service immediately preceding 


Annuity commencing date 
• Since the first opportunity to enroll Coverage as a family 


member under FEHB to include Tricare 


FEHB changes permitted at and after retirement 


• Cancellation 
• Change from self & family to self only 
• Open Season 
• Change from self only to self & family 
• Change in Plan 
• Change in Option  


Continuation of FEGLI into Retirement 


Employee is eligible to continue Basic into Retirement if you are: 


• Entitled to retire on Immediate Annuity 
• Insured on date of retirement 
• Covered for the 5 years of service immediately preceding 


annuity commencing date or since the first opportunity to 
enroll 


Employee may be eligible to continue Option A, B and C into 
retirement if you are: 


• Eligible to continue Basic 
• Covered for the 5 years of service immediately preceding 


annuity commencing date or; 
• Since the first opportunity to enroll 


Employees choose continuation of FEGLI coverage at the time 
of retirement 


•       (SF-2818)  


FEGLI - Changes Permitted After Retirement  


• Waiver of Basic and/or options 
• Reduction of multiples 
• Change from no reduction or 50% reduction in Basic Life 


Insurance to 75% reduction 


FEGLI questions to think about before retiring 


• What FEGLI coverage do I currently have? 
• Am I eligible to continue my FEGLI as an annuitant? 
• Do I have or need other life insurance? 


• Should I reduce my FEGLI options as I get older? 
• Are my beneficiary forms up to date? 


• FERS employees click here to see slideshow presentation/ CSRS employees click here to see slideshow presentation 


• Get your retirement estimates by visiting https://sec.hr.dla.mil/estimate.  It’s fast, easy and secure. 


• Contact your Human Resources Office for a Retirement Packet 


• Complete the packet and return it to your Human Resources Office.  


• Submit your request for Separation Travel Orders via TOPS  


• If moving out of permanent quarters in to temporary quarters, terminate your LQA and request TQSA in DAPS 


• Be prepared to return unused Advance LQA to DFAS.  HR will send you instructions on how to return unused advance LQA 
 


FEGLI - Monthly Cost per $1,000 *BIA 


There are three options for Basic coverage upon retirement: 


• 75% option, you will pay the same premiums you paid as an 
employee until you reach age 65.  At age 65, you pay no more 
premiums and your insurance value reduces 2% per month 
until the amount reaches 25% of the Basic Amount. 


• 50% reduction, you will pay a higher premium until you reach 
age 65.  At age 65 your premiums will drop to $.60 per $1,000 
per month and your insurance value reduces by 1% per month 
until the amount reaches 50% of Basic Amount. 


• No reduction option is the most expensive.  To retain the same 
insurance value you had when you retired, you will pay $2.155 
per $1,000 per month until age 65.  At age 65 your premium 
will drop to $1.83 per $1,000 per month and your insurance 
remains at full value (does not reduce). 


Medicare 


Employees continuing to work after 65 


• FEHB is the primary coverage and Medicare provides 
secondary coverage 


Retired annuitants who are 65 or older eligible for Medicare 


• Medicare is the primary coverage and FEHB provides 
secondary coverage 


• FEHB plans adjust benefits to supplement Medicare benefits 
• Submit claims to Medicare first 
• Medicare & FEHB payable amount will not exceed 100% of 


Allowable Expenses 
• Change from high to low or another FEHB plan allowed 31 


days before Medicare eligible 
Generally, you are not covered in medical facilities outside the 
United States.  Prior to reaching 65, it would be a good idea to 
apply at a Social Security Office in the U.S. or at a Consulate if 
outside the U.S. 


Hospitalization Insurance - Part A  


• Inpatient Hospitalization 
• Post hospital skilled nursing facility 
• Home Health Care 
• Hospice Care 
• Blood 
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https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/FERS%20Retirement%20Briefing.pdf�

https://dpi.pac.dodea.edu/hr/training/Secretary%20Training/CSRS%20Retirement%20Briefing.pdf�

https://sec.hr.dla.mil/estimate.�





Medical Insurance - Part B 


• Physician Services 
• Home Health Care 
• Outpatient Hospital Treatment 
• Durable medical equipment  
Medicare Benefits start at age 65 


• All employees pay a 1.45% Medicare premium.  The premium 
is taken from your paycheck and the amount of deduction is 
indicated on your bi-weekly Leave and Earning statements.  
You become eligible for this hospitalization insurance when 
you reach 65.  


• It helps pay for doctor’s services, medical services not covered 
by hospital insurance, and outpatient services.  You should 
enroll in Medicare Part B, Medical Insurance when you retire 
from Federal service if over 65 or at age 65 if already retired. 


• Notice  You must pay a premium for Part B coverage.  The 
2010 rate is $96.40 per person/per month.  If you fail to enroll 
for the coverage when you first become eligible, there is a 10% 
penalty applied for each year that you neglected to enroll.  


Thrift Savings Plan Withdrawal Options 


• Purchase Annuity 


o Single Life Annuity 
o Joint Annuity with spouse 
o Joint life Annuity with someone other than spouse 


• Transfer to an eligible IRA 


•  Receive TSP account balance in a lump sum payment 


•  Receive TSP account balance in equal monthly instalments 


•  Leave your money in your account until you reach 70 ½ 


•  Any combination of the above  


Flow of Your Retirement Packet  


Employee submits a completed retirement application packet to the 
DoDDS Pacific HR Division. 


The DoDDS Pacific HR Center 


Reviews the application packet, making sure the paperwork is 
complete and filled out correctly.  


The application packet is then forwarded to DLA.  


The DLA Customer Operations Center will do the following: 


• Certifies Summary of Federal Service 


• Obtains verification of any undocumented service, if time 
permits 


• Reviews your application packet for completeness 


• Certifies Life Insurance coverage 


• Transfers Health Benefits Enrollment to OPM 


• Prepares Notification of Personnel Action (SF-50) 


• Sends your retirement SF-50 to your address on your 
application packet 


• Sends you the TSP withdrawal packet with all the forms and 
information you need regarding your options 


• Sends your retirement packet to DFAS 


 


 


DFAS will do the following: 


• Issues final paycheck as a Federal employee 


• Issues lump sum payment for any unused Annual Leave 
(NSPS employees only) 


• Prepares Individual Retirement Records (SF-2806/SF-
3100) for transfer to OPM 


• These records reflect your yearly retirement contribution 
and other information 


DFAS includes pay and leave records and forwards the packet to 
OPM including pay and leave records 


DFAS will do the following: 


• Issues final paycheck as a Federal employee 


• Issues lump sum payment for any unused Annual Leave 
(GS employees only) 


• Prepares Individual Retirement Records (SF-2806/SF-
3100) for transfer to OPM 


• DFAS includes pay and leave records and forwards the 
packet to OPM including pay and leave records 


When OPM receives your retirement packet they will: 


• Send you written notice which includes your Civil Service 
Account number  (CSA #)  


• Authorize interim payments 


• Obtain missing documentation 


• Determine your eligibility for annuity and continued 
FEHB and FEGLI coverage 


• Compute the amount of your annuity and send election 
letters 


Authorize regular annuity payments 


• It should be 6-8 weeks before you receive your annuity, 
but be prepared to wait 12 weeks or longer 


• Your first annuity payments may only be partial payments 
until OPM finishes processing your retirement 


• When processing is complete, OPM will send you a lump 
sum to make up for the difference between the partial and 
full annuity 


• Send a personalized booklet, “Your Federal Retirement 
Benefits,” and other information 


When Does My Annuity Begin? 


• If you retire on the last day of the month, your annuity (full 
paycheck) will commence on the first day of the following 
month (separation date).   


• If you retire on the 1st, 2nd or 3rd day of the month annuity 
starts the next day. 


• If you retire any day after the 3rd your annuity will 
commence on the first day of the following month. 


Average Time Frames for Processing Annuities at OPM is 8 weeks 


Payroll (DFAS) has up to 2 pay periods to forward the retirement 
records to OPM.   
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Continuation of FEHB into Retirement 


• Eligible if you retire on Immediate Annuity and: 


• Insured on date of Retirement  


• Covered for the 5 years of service immediately preceding 
Annuity commencing date or 


• Since the first opportunity to enroll  


• Coverage as a family member under FEHB to include Tricare 
 


FEHB changes permitted at and after retirement  


• Cancellation 


• Change from self & family to self only 


• Open Season 


• Change from self only to self & family 


• Change in Plan 


• Change in Option  


Continuation of FEGLI into Retirement 


Employee is eligible to continue Basic into Retirement if you are: 


• Entitled to retire on Immediate Annuity  


• Insured on date of retirement 


• Covered for the 5 years of service immediately preceding 
annuity commencing date or since the first opportunity to 
enroll 


Employee may be eligible to continue Option A, B and C into 
retirement if you are: 


• Eligible to continue Basic 


• Covered for the 5 years of service immediately preceding 
annuity commencing date or; 


• Since the first opportunity to enroll 


• Employees choose continuation of FEGLI coverage at the 
time of retirement(SF-2818)  


FEGLI - Changes Permitted After Retirement  


• Waiver of Basic and/or options 


• Reduction of multiples 


• Change from no reduction or 50% reduction in Basic Life 
Insurance to 75% reduction 


FEGLI questions to think about before retiring  


• What FEGLI coverage do I currently have? 


• Am I eligible to continue my FEGLI as an annuitant? 


• Do I have or need other life insurance? 


• Should I reduce my FEGLI options as I get older? 


• Are my beneficiary forms up to date? 


 


 
 


 
 


FEGLI - Monthly Cost per $1,000 *BIA 


Employees can choose their Basic coverage to reduce if they elect: 


• 75% option, you will pay the same premiums you paid as an 
employee until you reach age 65.  At age 65, you pay no more 
premiums and your insurance value reduces 2% per month until 
the amount reaches 25% of the Basic Amount. 


• 50% reduction, you will pay a higher premium until you reach 
age 65.  At age 65 your premiums will drop to $.60 per $1,000 
per month and your insurance value reduces by 1% per month 
until the amount reaches 50% of Basic Amount. 


• No reduction option is the most expensive.  To retain the same 
insurance value you had when you retired, you will pay $2.155 
per $1,000 per month until age 65.  At age 65 your premium 
will drop to $1.83 per $1,000 per month and your insurance 
remains at full value (does not reduce). 


Medicare 


Employees continuing to work after 65 


• FEHB is the primary coverage and Medicare provides 
secondary coverage 


Retired annuitants who are 65 or older eligible for Medicare 


• Medicare is the primary coverage and FEHB provides 
secondary coverage 


• FEHB plans adjust benefits to supplement Medicare 
benefits 


• Submit claims to Medicare first 


• Medicare & FEHB payable amount will not exceed 100% 
of Allowable Expenses 


• Change from high to low or another FEHB plan allowed 
31 days before Medicare eligible 


• Generally, you are not covered in medical facilities outside 
the United States.  Prior to reaching 65, it would be a good 
idea to apply at a Social Security Office in the U.S. or at a 
Consulate if outside the U.S. 


Hospitalization Insurance - Part A  


• Hospitalization 


• Post hospital skilled nursing facility 


• Home Health Care 


• Hospice Care 


• Blood 
Medical Insurance - Part B 


• Medical Expenses 


• Home Health Care 


• Outpatient Hospital Treatment 


• Blood 
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SocialSecurity 
Requesting Estimate from Social Security 


Social Security (OASDI – Old Age, Survivors and Disability 
Insurance):  


 Must apply to Social Security Administration for benefits. 


 Social Security provides Retirement, Disability, and Survivor 
benefits.  Retirement Benefits as early as age 62. 


 Website: www.ssa.gov/ The Frequently Asked Questions 
(FAQs) section is very informative and easy to read. 


 SSA can inform you concerning: 
 - Future eligibility 
 - Earnings 
 - Estimated Benefits 


 Obtain Form SSA 7004 to request information 


 Mail to address shown on the form 


Thrift Savings Plan Withdrawal Options 


• Purchase Annuity 


o Single Life Annuity 
o Joint Annuity with spouse 
o Joint life Annuity with someone other than spouse 


• Transfer to an eligible IRA 


•  Receive TSP account balance in a lump sum payment 


•  Receive TSP account balance in equal monthly instalments 


•  Leave your money in your account until you reach 70 ½ 


•  Any combination of the above  


Flow of Your Retirement Packet  


Employee submits a completed retirement application packet to the 
DoDDS Pacific HR Division. 


The DoDDS Pacific HR Center 


Reviews the application packet, making sure the paperwork is 
complete and filled out correctly.  


The application packet is then forwarded to DLA.  


The DLA Customer Operations Center will do the following: 


• Certifies Summary of Federal Service 


• Obtains verification of any undocumented service, if time 
permits 


• Reviews your application packet for completeness 


• Certifies Life Insurance coverage 


• Transfers Health Benefits Enrollment to OPM 


• Prepares Notification of Personnel Action (SF-50) 


• Sends your retirement SF-50 to your address on your 
application packet 


• Sends you the TSP withdrawal packet with all the forms and 
information you need regarding your options 


• Sends your retirement packet to DFAS 
 
 


 


DFAS will do the following: 


• Issues final paycheck as a Federal employee 


• Issues lump sum payment for any unused Annual Leave 
(NSPS employees only) 


• Prepares Individual Retirement Records (SF-2806/SF-
3100) for transfer to OPM 


• These records reflect your yearly retirement contribution 
and other information 


DFAS includes pay and leave records and forwards the packet to 
OPM including pay and leave records 


DFAS will do the following: 


• Issues final paycheck as a Federal employee 


• Issues lump sum payment for any unused Annual Leave 
(GS employees only) 


• Prepares Individual Retirement Records (SF-2806/SF-
3100) for transfer to OPM 


• DFAS includes pay and leave records and forwards the 
packet to OPM including pay and leave records 


When OPM receives your retirement packet they will: 


• Send you written notice which includes your Civil Service 
Account number  (CSA #)  


• Authorize interim payments 


• Obtain missing documentation 


• Determine your eligibility for annuity and continued 
FEHB and FEGLI coverage 


• Compute the amount of your annuity and send election 
letters 


Authorize regular annuity payments 


• It should be 6-8 weeks before you receive your annuity, 
but be prepared to wait 12 weeks or longer 


• Your first annuity payments may only be partial payments 
until OPM finishes processing your retirement 


• When processing is complete, OPM will send you a lump 
sum to make up for the difference between the partial and 
full annuity 


• Send a personalized booklet, “Your Federal Retirement 
Benefits,” and other information 


When Does My Annuity Begin? 


• If you retire on the last day of the month, your annuity 
(full paycheck) will commence on the first day of the 
following month (separation date).   


• If you retire on the 1st, 2nd or 3rd day of the month annuity 
starts the next day. 


• If you retire any day after the 3rd your annuity will 
commence on the first day of the following month. 


Average Time Frames for Processing Annuities at OPM is 8 weeks 


Payroll (DFAS) has up to 2 pay periods to forward the retirement 
d   OPM    
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AMINA HAMILTON 


LEAD HR SPECIALIST 


DSN: 644-5719 


Areas: 


 DSO 
 Seoul ES/MS/HS  
 Camp Humphrey’s;  
 Camp Casey 


Services: 


 School Support Recruitment 


All GS 7 and below  & Substitute’s 


 


School Support Services 


All Personnel Actions/ 


NTE Extensions/Separations/ 


Tour Extension/PPP 


 


Benefits 


Retirement (for all of 
Korea)/EBIS/TSP/FEHB/FEGLI 


Step & SCD ADJ/Tenure/Vet Pref/OWCP 


 


Allowances 


TQSA/LQA/PA/PD/FTA 


 


Travel Orders 


Education Travel/RAT/PCS/Separation 


 


 


SHERRY STEWART 


HR SPECIALIST 


DSN: 644-5854 


Areas: 


 Osan ES/MS/HS 
 Daegu ES  
 CT Joy  


 


Services: 


 School Support Recruitment 


All GS 7 and below & Substitute’s 


 


School Support Services 


All Personnel Actions/ 


NTE Extensions/Separations/ 


Tour Extension/PPP 


 


Benefits 


EBIS/TSP/FEHB/FEGLI 


Step & SCD ADJ/Tenure/Vet Pref/OWCP 


 


Allowances 


TQSA/LQA/PA/PD/FTA 


 


Travel Orders 


Education Travel/RAT/PCS/Separation 


 


 


FRANK WHITE 


FINANCIAL SPECIALIST 


DSN: 644-5862 


Areas: 


 Osan ES/MS/HS 
 Daegu ES  
 CT Joy 
  DSO 
 SEOUL ES/MS/HS 
 Camp Humphrey’s 
 Camp Casey 


Services: 


All pay related inquiries 


Advance Pay/Time & Attendance 


 


EMAIL ADDRESSES: 


Allowances – koreadaps@pac.dodea.edu                                                              Benefits – koreabenefits@pac.dodea.edu                           
Travel orders – koreatops@pac.dodea.edu                                                                      Pay inquiries – koreapay@pac.dodea.edu 
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