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AM Start 


Please either be on the playground/tennis court or  gym (ES) and MPR (MS) in case of rain at 0715 with your name placards.  Large group specialists please help with general directions; PPS/Small group please escort students from bust to playground and help students find their teachers.  Class lists are available in the office.





� HYPERLINK "http://r.smartbrief.com/resp/dOzrCcfLsXwKaCqkaobjsYalqOVw?format=standard" \t "_blank" �Classroom management starts with organization, structure��Many teachers equate classroom management with discipline, write educators Harry and Rosemary Wong in this blog post. But classroom management is about establishing routines and procedures that allow student learning to occur, they write. Creating a consistent classroom structure and organization, and communicating that structure to students, lays the foundation for learning, they write, and should be every teacher's priority for the first weeks of school. � HYPERLINK "http://r.smartbrief.com/resp/dOzrCcfLsXwKaCqkaobjsYalqOVw?format=standard" \t "_blank" �CNN/Schools of Thought blog� (8/15)





� HYPERLINK "http://r.smartbrief.com/resp/dOzrCcfLsXwKaDfgaobjsYalgryh?format=standard" \t "_blank" �New site, app provide videos for K-12 students, teachers��A new online tutoring site for K-12 students includes an iPad application that might provide competition for Kahn Academy, writes Mike Bock in this blog post. The Knowmia site searches online videos and finds the best lessons to meet each individual's needs, he notes. The Knowmia Teach iPad app, which developer Ariel Braunstein calls "iMovie for teachers," includes a repository of more than 7,000 videos teachers can use to demonstrate educational concepts, Bock adds. � HYPERLINK "http://r.smartbrief.com/resp/dOzrCcfLsXwKaDfgaobjsYalgryh?format=standard" \t "_blank" �Education Week/Digital Education blog� (8/14)





DAS Calendar
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Friday:





Increased bandwidth


The increased bandwidth means we should not will have to limit users during critical periods i.e. online testing and multiple students should be able to access our computers at any given time.  In addition, access to web based curricular materials should be smoother…however, there are many variables beyond the influence of DoDEA that can interrupt or delay access to information on the web.





� HYPERLINK "http://r.smartbrief.com/resp/dodLCcfLsXpAdasYanbjcsalsMIx?format=standard" \t "_blank" �Email� Equiette


There are many useful tips.  It is well worth your time to read it. �� EMBED Word.Document.12 \s ���
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I know many of you worked long hours and weekends to get ready…you are an awesome group of teachers we cannot help but have a successful year. 








August 27, 1012








WE do our best that we know how at the moment, and if it doesn’t turn out, we modify it. 


Franklin Delano Roosevelt














DAEGU AMERICAN SCHOOL 

CALENDAR FOR SY 2012/2013



FIRST SEMESTER – (91 INSTRUCTIONAL DAYS) 

AUGUST 2012



Friday, August 24				Meet and Greet New Students and Parents, 1400-1600

Monday, August 27				School Begins for Grades 1-8 ONLY

SEPTEMBER 2011 

Monday, September 3 			No School, Federal Holiday (Labor Day)

Tuesday, September 4			School Begins for Kindergarten

Thursday, September 13			School Begins for SURE START 

Wednesday, September 19                                      Open House ES/SURESTART (6:00-7:30)

Wednesday, September 19                                      (MCEC ) Military Child Education Coalition (6:00-9:00)

Thursday, September 20                                          Open House MS (6:00-7:30)

Friday, September 28			Progress Reports Due

OCTOBER 2012 

Monday, October 1				No School for Students, Chusok, Teacher In-Service

Monday, October 8				No School, Columbus Day

Wednesday-Thursday October 24-25                    School Day Pictures  

NOVEMBER 2012 

Thursday, November 1			End of First Quarter (47 instructional days)

Friday, November 2			No School for Students, Teacher Work Day (48 instructional days)

Monday, November 5			Begin Second Quarter 

Monday, November 12			No School, Veterans Day, Federal Holiday 

Tuesday, November 13-16			Book Fair (Information Center) 

Thursday-Friday November 15-16                         Parent Teacher Conference (Elem)

Friday  November 16                                             Parent Teacher Conference (MS)

Monday, November 19                                          1st Quarter Honor Roll Recognition                

Thursday, November 22                                         No School, (Thanksgiving) Federal Holiday 

Friday, November 23                                              No School, Recess Day 

DECEMBER 2012

Friday, December7                                                 .5 Day Early Dismissal, Teacher in Service Day 

Friday, December7                                                  Progress Reports Due

Wednesday, December 12                                       Accelerated Withdrawal, First Semester

Monday, December 24-January 7                           Begin Winter Recess (Dec 24 – Jan 7) 

JANUARY 2013

Monday, January 7                                                         Instruction Resumes 

Monday, January 21                                                       No School, Martin Luther King, Jr. Day, Federal Holiday 

Thursday, January 24                                                     End Second Quarter / First Semester 

Friday, January 25                                                          No School for Students, Teacher Work Day (43 Instructional Days)

Monday, January 28                                                       Begin Third Quarter / Second Semester 



SECOND SEMESTER – (91 INSTRUCTIONAL DAYS) 

FEBRUARY 2013

Monday, February 4                                                        .5 Day Early Dismissal. Teacher In-service

Friday, February 8                                                             2nd Quarter Honor Roll Recognition

Monday, February 11                                                        Lunar New Year, No School for Students .5 In-Service

Monday, February 18                                                        No School, President’s Day, Federal Holiday		 

MARCH 2013

Friday, March 1                                                                .5 Day Early Dismissal, Teacher In-Service- Progress Report Due

Monday, March 4-8                                                           Terra Nova Practice

Monday, March 11-15                                                       Terra Nova Testing

Monday, March 18-22                                                       Terra Nova Make-Up Testing

Monday-Friday 18-22                                                        Dr. Seuss Week (5:00-7:00 PM)

APRIL 2013

Thursday, April 4                                                                End of Third Quarter (48 instruction days) 

Friday, April 5				             No School for Students, Teacher Work Day 



Monday, April 8-12 			             Begin Spring Recess 



Monday, April 15				              Instruction Resumes – Begin Fourth Quarter 



Friday, April 19				              Parent Teacher Conference, No School for Students (Elementary)



Monday, April 22                                                                 3rd Quarter Honor Roll Recognition



April 22-26                                                                          STEM Week 



MAY 2013 



Tuesday, May 14					Progress Reports Due



Wednesday, May 15			               Accelerated Withdrawal Day, Second Semester



Monday, May 27	 			               No School, Federal Holiday



Tuesday, May 28                                                                    .5 Early Dismissal, Teacher in Service        



Thursday, May 30					Field Day, Kelly Field (Grades K-2) 



JUNE 2012 



Friday, May 31					Field Day, Kelly Field (Grades 3-5) 



Thursday, June 7					Last day for Sure Start



Thursday, June 13 					End Fourth Quarter / Second Semester (43 instruction days) 



Friday, June 14					No School for Students, Teacher Work Day



*Dates are Subject to Change 



** National Assessment for Educational Progress (NAEP) will be given to fourth and eighth graders sometime between mid-January to mid-February




E-mail Etiquette

Avoid these Mistakes!

[bookmark: 1concise]1. Be concise and to the point.

Do not make an e-mail longer than it needs to be. Remember that reading an e-mail is harder than reading printed communications and a long e-mail can be very discouraging to read. 

[bookmark: 2answer]2. Answer all questions, and pre-empt further questions. 

An email reply must answer all questions, and pre-empt further questions – If you do not answer all the questions in the original email, you will receive further e-mails regarding the unanswered questions, which will not only waste your time and your customer’s time but also cause considerable frustration. 

[bookmark: 3grammar]3. Use proper spelling, grammar & punctuation. 

This is not only important because improper spelling, grammar and punctuation give a bad impression of you  it is also important for conveying the message properly. E-mails with no full stops or commas are difficult to read and can sometimes even change the meaning of the text. And, if your program has a spell checking option, why not use it?  Spell checking is easy. Make it a default setting in your e-mail client to check all messages before you send them. 

[bookmark: 4personal]4. Make it personal. 

Not only should the e-mail be personally addressed, it should also include personal i.e. customized content. 

[bookmark: 5swift]5. Answer swiftly.

E-mails should be replied to within at least 24 hours, and preferably within the same working day. If the email is complicated, just send an email back saying that you have received it and that you will get back to them. 

[bookmark: 7structure]6. Use proper structure & layout. 

Since reading from a screen is more difficult than reading from paper, the structure and lay out is very important for e-mail messages. Use short paragraphs and blank lines between each paragraph. When making points, number them or mark each point as separate to keep the overview. 

[bookmark: 8priority]7. Do not overuse the high priority option.

We all know the story of the boy who cried wolf. If you overuse the high priority option, it will lose its function when you really need it..

[bookmark: 9capitals]8. Do not write in CAPITALS.

IF YOU WRITE IN CAPITALS IT SEEMS AS IF YOU ARE SHOUTING. This can be highly annoying and might trigger an unwanted response in the form of a flame mail. Therefore, try not to send any email text in capitals.

[bookmark: 11read]9. Read the email before you send it.

A lot of people don't bother to read an email before they send it out, as can be seen from the many spelling and grammar mistakes contained in emails. Apart from this, reading your email through the eyes of the recipient will help you send a more effective message and avoid misunderstandings and inappropriate comments.

[bookmark: 12replytoall]10. Do not overuse Reply to All.

Only use Reply to All if you really need your message to be seen by each person who received the original message. 

[bookmark: mailings]11. Mailings > use the Bcc: field or do a mail merge.

When sending an email mailing, some people place all the email addresses in the To: field. There are two drawbacks to this practice: (1) the recipient knows that you have sent the same message to a large number of recipients, and (2) you are publicizing someone else's email address without their permission. One way to get round this is to place all addresses in the Bcc: field. 

[bookmark: 15formatting]12. Be careful with formatting.

DoDEA directives prohibit the use of formatting for email other than the color of the font. 





[bookmark: 17chain]13. Do not forward chain letters.

Do not forward chain letters. It is safe to say that all of them are hoaxes. Just delete the letters as soon as you receive them.

[bookmark: 18receipts]14. Do not request delivery and read receipts.

If you want to know whether an email was received it is better to ask the recipient to let you know if it was received.

[bookmark: 21confidential]16.  Do not use email to discuss confidential information.

Sending an email is like sending a postcard. If you don't want your email to be displayed on a bulletin board, don't send it. Moreover, never make any libelous, sexist or racially discriminating comments in emails, even if they are meant to be a joke.

[bookmark: 22subject]17. Use a meaningful subject.

Try to use a subject that is meaningful to the recipient as well as yourself. Write your subject so it explains what the message is about. The recipient should be able to just read the subject and have an idea what’s in the body, how important it is and when they will need to act on it.

[bookmark: 23active]18. Use active instead of passive.

Try to use the active voice of a verb wherever possible. 

[bookmark: 24urgent]19. Avoid using URGENT and IMPORTANT.

Even more so than the high-priority option, you should try to avoid these types of words in an email or subject line. Only use this if it is a really, really urgent or important message.

[bookmark: 25long]20. Avoid long sentences.

Try to keep your sentences to a maximum of 15-20 words. Email is meant to be a quick medium and requires a different kind of writing than letters. Also take care not to send emails that are too long. If a person receives an email that looks like a dissertation, chances are that they will not even attempt to read it!



[bookmark: offensive]21. Don't send or forward emails containing libelous, defamatory, offensive, racist or obscene remarks.

By sending or even just forwarding one libelous, or offensive remark in an email, you and your company can face court cases resulting in multi-million dollar penalties.

[bookmark: hoax]22. Don't forward virus hoaxes and chain letters.

If you receive an email message warning you of a new unstoppable virus that will immediately delete everything from your computer, this is most probably a hoax. By forwarding hoaxes you use valuable bandwidth and sometimes virus hoaxes contain viruses themselves, by attaching a so-called file that will stop the dangerous virus. The same goes for chain letters that promise incredible riches or ask your help for a charitable cause. Even if the content seems to be bona fide, the senders are usually not. Since it is impossible to find out whether a chain letter is real or not, the best place for it is the recycle bin.

[bookmark: spam]23. Don't reply to spam.

By replying to spam or by unsubscribing, you are confirming that your email address is 'live'. Confirming this will only generate even more spam. Therefore, just hit the delete button or use email software to remove spam automatically.

[bookmark: ccfield]24. Use cc: field sparingly.

Try not to use the cc: field unless the recipient in the cc: field knows why they are receiving a copy of the message. The use of the cc: field can be confusing since the recipients might not know who is supposed to act on the message. In general, do not include the person in the cc: field unless you have a particular reason for wanting this person to see your response. Again, make sure that this person will know why they are receiving a copy.

25.  Be aware of the tone of your message

Some conversations are not meant to be conducted via e-mail because it’s not always easy to convey a certain tone in e-mail like it is in verbal communication. Being terse, criticizing, or even a failed attempt at a joke can make the recipient feel attacked and disrespected. If your message tone is a little rough (re-read it to make sure), or even just comes off that way to the recipient, you’re probably better of picking up the phone. And it’s never a good idea to send a message written in the heat of the moment when your anger may be at full boil. Take some time to cool off before hitting send.


