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Meet the Darby Staff and learn more about our school.

Check-off boxes and have this form initialed as you complete 

each item. Return to Mary Simmons and receive a prize. 

Office Staff

·  Elaine Dierberger                                                        _____

       •   Master Calendar               •  DODDS Paperwork

       •   Personnel Locator Info     •  Substitutes 

(    Michelle Rodrigo                                                           _____

       •  Dolphin Pride Award          •  Dolphin Dispatch

(     Mary Clemons                                                              _____

       •  Daily Bulletin                      • Attendance

            Safety and Security

· School Support Assistant - Mike Pope                          _____   

       •  Keys             • Supply          • Property

       •  Facilities      • Telephone Bomb Threat Report

            Teachers

(    Case Study Committee – Mike Anderson                       _____

(    Certification / Re-Certification – Janice Williams        _____ 

(    E-mail – Mike Weigert/Dale Hovenkotter                     _____

(    Emergency Telephone Tree –Kathleen Clausen              _____

· Extra Duty Positions –Bruce Warden                            _____

· Field Trip Applications – Bruce Warden                        _____

(    Fire and Earthquake Drills – Anita Bennett                   _____

(    Fire Evacuation Maps - Posted in classroom

(    Internet Access Form – Shannon Egbert                       _____

(    Japanese  Culture – Yumi Hasegawa                               _____               
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(    Lunch and Breakfast Programs – Kathleen Clausen            _____

 •  Lunch Count     • "Home for Lunch"  Permission 

            (    Math Series – Cheryl Johnson                                           _____ 

(    Performance Plan Suspense Dates – Laura V.                    _____

(  PTO – Deborah Lords                                                        _____          

(    School Health Program –Barbara Kelley                            _____

(    School Web Site – Pamela Pope                                         _____

(    SAC – Pamela Pope                                                             _____

            (    SIP/SHP – Cheryl Johnson                                                _____       

(    Specials Schedule – Leann Pippin                                       _____

(    Substitute Folders – Julie Jaycox                                     _____

(    Tardy Policy and Tardy Letter – Laura Velazquez              _____

(    Teacher Workroom Machines – Kathleen Clausen              _____

(    Technology SOP – Shannon Egbert                                    _____

(    Tours 

       •  Bara Tower (Sure Start) – Clyde Anderson                   _____ 

       •  Sakura Tower (Kindergarten) – Laura Velazquez           _____

(    Writing Formulas – Marc Schumacher                               _____

(    Review Orientation Binder Independently                         _____ 

· Find a fact about Admiral J. N. Darby in front entrance.  _____

Principal

(    Performance Appraisal – Mary Simmons                            _____
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