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· TQSA and examples of what teachers have done in the past to compile his/her receipts

· Legal services available to DoDDS employees

· What EML is and how to apply for it

· Reconciliation:  How to do it, examples of what teachers have done in the past

· RAT

· Banks: The different services o each bank; give brochures from the banks

· TSP

· Automobile:

· How to purchase

· Auto insurance

· JCI

· Getting a drivers license

· Phone service

· Base ID, hospital records and how to get appointments; 
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· Original application and transcripts (advice on starting a personnel file)

· SF50 and all forms provided to teachers

· LES have examples and talk about how to read them

· The union:  What it is

· Review the handbook

· Job responsibilities of different staff members such as secretaries, supply

· Lunch tickets and procedures

· Fire Drill procedures

· Attendance

· Special Education and the CSC process

· Length of duty day, starting and ending times

· Performance appraisals and professional development plans

· Curriculum and standards

· SIP and SILT

Topics for a Sponsor to Cover 
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